SELECTED FEDERAL RETENTION REQUIREMENTS FOR FINANCIAL INSTITUTIONS (continued)


SELECTED FEDERAL RETENTION REQUIREMENTS FOR FINANCIAL INSTITUTIONS
Citation

Authority



Type of Record(s)


Retention Period
	8 U.S.C. § 1324a(b)(3)
	Immigration Reform and Control Act
	Proof of Citizenship (for employment)
	3 years after hiring or 1 year after termination

	29 USC § 1027
	Employee Retirement Income Security Act (ERISA)
	Retirement Plan Disclosures and Reports
	6 years after filing

	12 CFR 202.12
	Federal Reserve Board (Regulation B, Equal Credit Opportunity)
	Loan Applications, Notification of Action on Loan Applications, Allegations of ECOA violations
	25 months (12 months for certain businesses) after application or adverse action

	12 CFR 203.5(a)
	Federal Reserve Board (Regulation B, Home Mortgage Disclosure)
	HMDA Reports and Disclosures
	5 years for disclosures; 3 years for reports

	12 CFR 205.13(b)
	Federal Reserve Board (Regulation E, Electronic Fund Transfers)
	Electronic Fund Transfer Disclosures and Transactional Documents
	2 years after required disclosure or action

	12 CFR 213.8
	Federal Reserve Board (Regulation M, Consumer Leasing)
	Consumer Leasing Disclosures and Transactional Documents
	2 years after required disclosure or action

	12 CFR 226.25
	Federal Reserve Board (Regulation Z, Truth in Lending)
	Consumer Lending (including Installment Loan and Credit Card) Disclosures and Transactional Documents
	2 years after required disclosure or action

	12 CFR 230.9
	Federal Reserve Board (Regulation DD, Truth in Savings)
	Consumer Deposit Account Disclosures and Transactional Documents
	2 years after required disclosure or action

	17 CFR 240.17a-4
	Securities and Exchange Commission (Regulation under Securities Exchange Act of 1934)
	Securities Brokerage Account and Transaction Records
	6 years (2 years in an easily accessible place) after creation, except 3 years after creation for certain transactional records, 3 years after termination of employment for certain personnel records, and life of enterprise for certain organizational records  

	17 CFR 240.17Ad-7
	Securities and Exchange Commission (Regulation under Securities Exchange Act of 1934)
	Transfer Agency Records
	6 years (6 months in an easily accessible place) for cancelled debt instruments; 2 years (6 months in an easily accessible place) for transactional records; duration of agency plus 1 year for appointment records; 3 years after termination for employee fingerprints

	17 CFR 275.204-2
	Securities and Exchange Commission (Regulation under Investment Advisers Act of 1940)
	Investment Adviser Transactional, Policy and Personnel Records
	5 years 

	24 CFR 3500.10(e)
	Housing and Urban Development (Regulation under Real Estate Settlement Procedures Act)
	Real Estate Settlement Statements (Forms HUD-1, HUD-1A)
	5 years after settlement

	29 CFR 825.500
	Department of Labor (Regulation under Family and Medical Leave Act)
	Records of Employee Family and Medical Leave
	3 years

	29 CFR 1620.21
	Department of Labor (Equal Employment Opportunity)
	Employment Application Records
	2 years

	29 CFR 1627.3
	Department of Labor (Equal Employment Opportunity)
	Payroll Records
	3 years

	29 CFR 1904.33
	Department of Labor (Occupational Safety and Health)
	Employee Accident, Injury and Illness Reports
	5 years

	31 CFR 103.38
	Department of Treasury (Regulation under Bank Secrecy Act)
	Currency Transaction Reports, Suspicious Activity Reports
	5 years

	34 CFR 682.515
	Department of Education
	Student Loan Records
	5 years after full payment


This document is intended as a summary reference and not a comprehensive analysis of the applicable legal requirements. The listed statutes and regulations are subject to change.  No warranty is made as to the accuracy or completeness of the information provided.  You are urged to consult your own legal counsel.  
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